CAREERS EDUCATION, INFORMATION, ADVICE & GUIDANCE
STRATEGIC PLAN 2021-2023
"Our vision and Commitment to careers education is for the creation of a Caring
partnership that Motivates the lives of young people, enabling our students to make
aspirational, informed and realistic future work and life choices"
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We are proud to have achieved the Quality in Careers Standard and Gatsby Good Practice Benchmarks. We continue to
follow the statutory DFE Careers Guidance and Inspiration in Schools (March 2015) and other good practice guidance from the DFE, Ofsted and
other relevant bodies.
We recognise that we have a responsibility to ensure all pupils at the college are provided with independent careers guidance (Education Act 2011)
in relation to guidance from section 45A of the Education Act 1997.
The Careers Information, Advice & Guidance Education programme at Minsthorpe Community College enables our students to make a successful
transition into their chosen pathway. As part of our pledge towards giving our students the best possible experience our Careers Leader has
attended The Teach First Careers Leader training programme.
Students have access to a range of careers support delivered through a variety of ways. All students will have a one to one guidance appointment
delivered by an impartial qualified careers adviser, Students can request a guidance appointment at any time throughout their academic life and
students will be offered support at key transition points such as Year 8 options, Year 11 progression planning and UCAS application for those want
to progress on to University. Parents are able to attend appointments and careers guidance specialists will be at parent evenings to provide any
further careers support.
We aim to provide ALL students with a comprehensive Careers Education, Information, Advice and Guidance Programme. Careers Education
consists of explicit lessons through Learning for Life, supporting students to develop skills, knowledge and understanding about how to manage
their own learning and career development. College will provide a learning environment where the importance of CEIAG is referenced across all
curriculum areas. Through careers education, information, advice and guidance, students will be able to feel positive about themselves, improve
their motivation and raise aspirations, taking responsibility for their own career pathways.

“Minsthorpe Community College has a strategic approach to CEIAG and it is very evident that it is embedded throughout college, it is prioritised and a whole
college approach is fostered”
Jill Ellis (Quality in Careers Standard Assessor)

Principal signature:
Review Date: September 2022
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Careers Education, Information Advice and Guidance at Minsthorpe Community College

1) Careers Education: Planned programmes in the curriculum giving students knowledge and skills to support them develop a knowledge of
themselves, strengths, weaknesses, personal qualities and have a balanced view of their potential and appropriate progression routes available to
the individual learner.
2) Career Information: Including options, skills, occupations, labour market information (LMI), pathways and progression routes.
3) Careers Advice and Guidance: Independent and impartial careers advice and guidance provided by L6 qualified careers advisors.
4) Work Related Learning: Experiences within and outside the curriculum to help students learn about economic well-being, careers and enterprise,
whilst preparing them for the responsibilities of adulthood.
Learning for Life Careers Programme
Learning for Life is a key component within the Minsthorpe Careers programme, through L4L we have a dedicated 50-minute lesson each week, that
for one term focuses on a specific Careers activity (see appendix). Throughout college we design activities with the support of external agencies,
organisations and employers, to enhance and support the programme we offer through L4L, external speakers include DWP, Ask Apprenticeships,
LEP, Production Park and many more Having such a structured programme enables us to monitor and evaluate the activities on a regular basis,
comparing feedback and evaluating the effectiveness of the activity to support future planning and activities.
To evaluate our careers programme, we need to set out what we want our aims to be; Careers Education & Guidance is an important element within
the college’s overall aims and objectives. Within a programme of broad and balanced education, it stimulates individual students to access skills,
knowledge and values essential in managing lifelong learning and career development and aims to ensure that all students progress into a positive
destination. It enables students to:

“The careers programme at Minsthorpe Community College is strongly embedded with proactive support from the Governing body and the senior
leadership team. It is not a tick box approach but CEIAG is a valued aspect of college from top to bottom. This came out very strongly in the
assessment process with all those the assessor spoke to having a real knowledge and awareness of the importance of CEIAG and their role within it”
Jill Ellis (Quality in Careers Standard Assessor)
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Strategic Objectives & Action Plan Overview

Tim Dowey (Sept 2021)

5

Current Situation:
Self-evaluation against the strategic plan:

“The Careers Strategic Plan provides a very clear overview and is effectively used to review and evaluate provision”
Areas for Development/ Action Plan (Gatsby Benchmark 6 – Experiences of work places)

“There is a plan in place for how to further develop this area and the assessor is confident that the college will meet 100% of this benchmark by 2020”

Jill Ellis (Quality in Careers Standard Assessor)
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What Compass says about Minsthorpe Community College and the Gatsby Benchmarks
Compass is a free tool for schools and colleges that quickly and easily evaluates schools’ careers activities against the eight benchmarks of
best practice – known as the Gatsby Benchmarks. Below is how we currently stand against the Gatsby Benchmarks. In 2019 we achieved the
Quality in Careers Standard Award and assessment also agreed with the findings below.
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Monitoring & Evaluation
Monitoring strategy
To monitor whether our students have been able to access up to date, relevant CEIAG we will continue to use L4L, forms 365 and P & A time
to gather feedback from students. Learning visits, student voice and being present at the activity are the main routes which will be used to
carry out monitoring of the activities. This allows us to support students track their thoughts, participation and planning of their future.
Monitoring of external agencies and their role of providing effective CEIAG is carried out by the Careers Lead, staff voice and the SLT link for
Careers.
The Careers Lead and careers Guidance professionals will produce action plans for individual students, to support students with their
progression plans, these can be built on for the future. The Careers lead will supply an electronic version, this makes them easily accessible
and gives clear structure to base plans on.
The Careers Lead, SLT covering careers, L4L lead, STEM co-ordinator and class teachers select the external agencies and organisations they
feel fit with the aims of the programme or lesson theme, activities from providers are encouraged and our external provider agreement is
published on the college website and can also be found in the appendices.

Evaluation Strategy
As a college we value the opinions of our students and any other participants that take part in the Careers based activities we provide. We
invest a great deal of time planning, resourcing and delivering activities to allow our students the opportunity to experience and learn from a
variety of internal and external lead activities. It is therefore important to us to find out the views of people participating on both the quality
and content on the activity, as well as letting us know any organisational issues. We use a variety of methods including questionnaires and
online feedback portals.
The evaluations we provide for our students are designed to be as simple as possible to complete, using tick box answers, there is also a box
provided for students to write any views they feel they need to express.
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Appendices:
The CEIAG Team:

Susie Lewis (Assistant Principal – Curriculum & Progression)
Mark Scott (Governor with responsibility for Careers)
Kirsty Jackson (L4L Curriculum Team Leader)
Dale Fairhurst (Inclusion Manager)
Matt Orr (SENCO)

Tim Dowey (Careers Leader / L6 Qualified Careers Advisor)
Amy Burton (Higher Education Progression Officer)
Amber Milnes (L4 Careers qualification)
Teaching staff (link Curriculum areas to careers)

Careers Calendar:
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Minsthorpe Community College Careers programme
Learning for Life (L4L)
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Career Learning through Curriculum areas:

Curriculum Area

Year group

Applied Science

12 - 13

Art

7-13

Biology

7 -13

Business

12 - 13

Chemistry

7 - 13

9 - 11
Child Care
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12 -13

Careers Education, Information, Advice and Guidance covered
Students will carry out industry-standard laboratory practices while gaining an appreciation for analytical
Science. The course covers aspects of A-level Biology, Chemistry and Physics and a further Genetics
module. Skills developed throughout this course are transferrable to further education and jobs within
the industry
An in-depth look at Careers and Higher education routes within the Art Industry.
Students taking part in Sculpture Park Project, promoting careers in building, construction and
architecture industries.
Students look at the careers within the medical profession, research area including Biotechnology,
microbiology, genetics and biochemistry.
Students also research sectors within the environmental science profession and look at other areas
including forensic science, sports science, gene therapist and psychiatrist.
The course includes units on the legal system, marketing, business and personal finance – the course is
aimed at preparing students to work in business and administration. Students research Careers within
accountancy, banking, marketing, the legal system and entrepreneurship
Leeds University of Law come in to talk to students about careers and university opportunities. Experts
from Local Businesses come in to talk about opportunities in the local area such as Production Park
Student’s research job roles within the medical and research professions, they look at roles including
Doctors, Radiographers, Dentists and Medicine Development. Within the research profession students
cover job roles such as biotechnology and biochemistry. Other sectors that are researched are forensic
science, colour chemist, oil Surveyor, food chemistry and environmental Science.
This course gives students an insight and supports them in researching careers in child care, such as
child minder, play worker, primary education.
Our Level 3 course again provides students with work experience in a child care sector, quite a lot of our
students go into local schools. The programme also provides students who achieve the full qualification a
licence to practice in an early year’s setting or go on to university to study primary teaching, social work,
paediatric nursing and similar carers.

12

9 - 12
Creative Digital
Media

12 - 13
7 - 13

Drama

7 -11
7&8

English

7 -13

12 -13

8
French
11
9
Flex

10 - 11
11
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Students look at job roles within the CDM Industry. They research Pre-production skills, creating Digital
Graphics, creating a multi-page website and looking at the wold of creative digital animation.
Students research jobs role within the CDM Industry, looking at sectors such as Media products and
audiences, Pre-production and planning, journalism and the news industry and sounds in the media
industry, e.g. music.
All - Applicable career links based on the content of the lesson. Each career link also contains average
salary in the UK.
Students have the opportunity to visit the set of Emmerdale and explore jobs within the TV industry.
Lessons have explicit links to future careers in English e.g. editing, journalism, playwriting, acting etc.
Students explicitly look at Journalism in Key Stage 3 – creating newspaper articles from the texts being
read.
Look at descriptive writing and editing, as well as speaking, listening and presenting skills that will help in
the world of work. Students explore the importance of being able to properly proof-read and use basic
literacy in any career when writing emails etc.
FIREFLY – English have created a careers page on the English section, this support students to look at
English degrees and how the skills developed support students in many careers.
Research editorial writing and the aspects of journalism
Research roles within advertising & marketing
Students have the opportunity to attend a visit - English Day that introduces P16 students to the world of
work – journalism, creative writing, television etc.
Students look at the positives of studying a foreign language. Discussing careers that languages are used
commonly in, and how they can enhance job prospects.
Students discuss future study ideas, looking at routes in to University and Apprenticeships. Students also
discuss Job preferences and look at part time work and the advantages and disadvantages of working or
not working.
PSD targeted Pathways – Discuss areas such as preparation for work and timekeeping, research job
markets and preparing for Interviews.
Explore careers industries within the travel and tourism sector
Students study a careers topic, discussing future career plans and advantages/disadvantages of different
jobs.

13

Hospitality &
Catering

8
9 - 10
11
7

Geography

8
9 - 11
9 -10

Health & Social
Care

12
12 - 13

History

7 -13

7

Learning for Life

8

9
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Explore careers within food.
Exploring roles, responsibilities and other key areas in the catering and hospitality industry
Explore career opportunities in the food Industry
Students look at the different sectors of employment within Geography, exploring how they have
changed over time. Students also look at logistics in different industries, looking at how a mobile phone
goes from being made to ending up on shop shelves.
Students look at informal and formal employment routes.
Through the changing world topic Students look at industries including science parks and business parks
and research the reasons why they locate in particular areas. We also look at enterprise zones, again it is
more about advantages of location which does include skilled employees etc.
Students explore careers in the Health and Social Care
Students explore careers within the Health Care sector, they also have the opportunity to gain some
valuable work experience in a social care setting.
Our level 3 students explore careers within the Health Care sector, they also have the opportunity to gain
some valuable work experience in setting such as the NHS and other Care settings.
Students explore and link the skills they develop through their studies of History and link these to
different careers.
Introduction to Careers & Morrisby – Students will undertake an initial assessment to see how Morrisby
works and how they can use it to look at GCSE options and career pathways.
Students understand how their skills can support them into career pathways.
Students also gain knowledge on progression routes.
Research job roles that relate to diverse careers.
Option choices - Students supported with options research, Internal and external presentations looking
at GCSE options to support choices. Also, students and parents can attend options evening and 1-1
guidance sessions to look at research and how students have come to their choices.
Students where possible “will go to work” with a family member so that they can get an experience of a
work place. Where this is not possible, we will look at visits or virtual work experience activities that can
be undertaken in college or locally.
External programme put in place to support our Year 9 students with CEIAG, Companies such as Next
PLC, Engie and Morgan Sindall to support with activity-based programmes.
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7 - 11
12 - 13
9 - 11
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9- 13
10
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9 - 10

Photography

12 - 13
12 - 13

Physics

7 - 11

Work Skills
Programme

12

Product Design

8
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CV Writing & Mock Interview - Students complete a CV and then undertake a mock Interview with a local
employer – the employer provides feedback regarding the students Interview and CV.
Application & Progression Pathways - Students are supported through the progression routes from year 11, external
talks looking at Apprenticeships, College / University. We also look at Interview preparation and transferable skills
to support next steps.
External talks from Job Centre + regarding Interview techniques, students will also hear from an external provider
about Higher and Further Education. We will also have Linda Beaver (ASK Apprenticeships) discussing
apprenticeships with our students.
Discuss how maths is used in different occupations. Bank of England speaker delivered talk to Year 10 girl students.
Students look at the role of an accountant.
Students study a unit purely based on the Music industry and how all job roles link together. They have to know the
process of putting on a concert including all job roles, legal requirements and skills involved, this also goes for the
recording process. They then learn about requirements of an artist including licensing music, copyright, distribution,
wages and contracts etc.
All music industry job roles are covered, and students also learn about unions, venues, licensing etc. Students
Involved In putting on a big musical production incorporating lots of backstage roles, leadership and directorial
roles, developing key skills for the creative industry.
students visit Huddersfield University to explore music tech job roles and future education pathways
Preparation, Performance and Production – Understanding and applying the skills required for all job roles of the
industry in order to put on a performance event
Exploring the performing Arts – Developing and applying the understanding of performing Styles by exploring the
wok of the industry.
Developing Skills and Techniques for Live Performance – developing and applying the skills of a live performer.
An in-depth look at Careers and Higher education routes within the photography Industry.
Students explore job roles within the medical profession, areas that they look at include Doctors, Radiographers
and Dentists. Within Physics they also look at the role Physics plays in the Engineering sector, exploring roles within
engineering such as Civil, Automotive, Aerospace, MOD and bio engineering. Other areas they research include
product design, space exploration, particle physics and sports science.
This course is aimed at preparing students for working life – this includes applying for jobs, working in teams,
solving work related problems and involves work experience. Experts come in from the world of industry to talk
about apprenticeships and job opportunities. They also work alongside students on project work.
Students Explore careers in product design
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Explore job roles including, technical drawing, CAD operators, graphic design packaging, technicians,
computer programming and the energy Industry
Explore job role within, technical drawing, CAD operators, graphic design packaging, and technician
Explore job roles within product design and manufacturing.
Students research career areas such as psychology, clinical psychology, nursing, teaching, law and
counselling.
Students research job roles such as social work, counselling, probation officer and the police. We also
provide a variety of talks and visits with the Police force, magistrate’s court and solicitors
Careers feature as part of the activities within Science week.
STEM club runs after college – Several STEM off site trips are planned, as well as external activities that
take place within the college – E.G. Tomorrows Engineers
Students look at different areas within the sports world, they look at Health & Safety at work, learning
how to risk assess. Students study and take part in the organisation of a sport event, developing key
leadership and management skills. Students study and practically carry out skills that are required in
many different vocational roles within sport. Roles include, management, first aid, rehabilitation, fitness
testing and training, sports coaching & leadership, performance analysis & working safely in sport.
Explore careers within textiles.
Explore different job roles within manufacturing.
Explore roles in researching fashion and the different roles within manufacturing
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Will be displayed in lessons to highlight the teacher is linking curriculum
learning to careers information
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Destination & Progression Data
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Action Plan – Updated (Sept 2021)
Strategic Objective 1: Work towards maintaining and renewing the quality In careers award with C&K Careers (Depends on if we renew)
End of year target - Dec 2021 – To have built a portfolio of evidence to support us in achieving the Quality in Careers Standard.
Supporting criteria:
Gatsby benchmarks 1, 2, 3, 4, 5, 6, 7, & 8
Success Indicator Term 1 (Jan
22)

Success Indicator Term 2 (May
22)

Success Indicator Term 3
(sept 22)

To have supplied C&K careers
with the evidence they request
for our annual inspection.

Awarded

Awarded

Actions required to achieve
targets

Milestones and timescales

Responsible

Resources required

Reporting

C & K careers have
provided a portal to upload
evidence.

Assessment feedback in
written report from C & K
careers

•

•

Gather evidence and
upload evidence to
support quality
standard.
Email Kathryn-Lea
Williams with evidence

Tim Dowey (Sept 2021)

•

All evidence gathered

TD

•

Email sent Dec 2021

TD
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Strategic Objective 2: Embedding Careers into the curriculum by supporting teachers to understand how linking careers to the curriculum makes the
subject more relatable and relevant to everyday and working life. How external companies can support in the classroom.
End of year target 2021 – 22 – For all curriculum areas and teaching staff to be using subject specific careers information to support their lessons, and
students having a greater understanding of why they might be being taught a specific subject.
Supporting criteria:
Gatsby benchmarks 1, 2, 3, 4 & 5
Success Indicator Term 1 (Jan
22)
Use of careers logo in lessons
to highlight careers information
that relates to subject.
First careers bulletin launched
and CPD session.
Skills builder also being
referenced in lessons.
Actions required to achieve
targets
•

•
•
•

Teachers using careers
logo to highlighting
careers information.
Lesson visits
Deep dives taking place
Supporting teachers
where needed
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Success Indicator Term 2
(May 22)
Careers logo - teachers are
using and promoting in
lessons.
Teachers more confident to
use log and skills builder
language.

Success Indicator Term 3
(Sept 22)
Linking curriculum learning
to careers can clearly be
seen in lesson plans,
teachers are embracing the
ideas and learning from
their experiences.

Milestones and timescales

Responsible

Resources required

December 2021 – all
teachers using careers logo
in lessons to highlight
careers information
relevant to subject.

Everyone in college

Careers Logo
Skills builder

Reporting

Feedback to SL from
teaching staff

21

Strategic Objective 3: Develop work experience / work shadowing activity to support working towards achieving Gatsby Benchmark 6 –
Experience of work places
End of year target 2021 – 22 – Plan in place for Year 9 students to have a day in Industry with parents.
•

Supporting criteria for:
Benchmark 1 -2 -3 – 4 – 5 - 6
Success Indicator Term 1
Meeting with SLE – Discuss
back up plan for students who
can’t access work with parents.
E.G.LEP virtual work
experience. Can students
come of role in groups to
complete?
Actions required to achieve
targets
• Passed by leadership
•
•

Success Indicator Term 2
How we plan to achieve this?
Develop plan to implement

Success Indicator Term 3
Students have been out on
placement with family
members.
Students who can’t have
accessed virtual work
experience

Milestones and timescales

Responsible

Resources required

Reporting

Internet to research other
school who have used the
programme

Emails received and sent

Email system

Feedback from students &
Parents

•

October / November
2021

SLE

•

December 2021

TD / SLE

•

NCW 2022

TD

Letters out to parents
Students out on work
shadowing

Parents letter sent out

365
•

Students taking part in
Virtual

•

Feedback completed
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•

NCW 2022

TD

•

May 2022

TD
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• Strategic Objective 4: Develop skills framework using skills builder language.
End of year target 2021 – 22 – Update careers language framework, around skills being developed by students in the classroom to match job spec and
advertisements. For example, using the skills builder language.
Problem Solving, Listening, Speaking, Creativity etc.
Supporting criteria for:
Benchmark 1 -2 -3 – 4
Success Indicator Term 1
Meeting with SLE – Discuss
framework & language used –
SLE to take to leadership.
Actions required to achieve
targets
• Idea Passed by
leadership

March 2021

Responsible

SLE / TDO

•

Sept 21

SLE / TDO

Application to skills
builder accelerate refunding to support

•

April 2021

TD

Used in the classroom

•

Sept 21

Teachers / students

•

Introduction to
curriculum areas.

Tim Dowey (Sept 2021)

Resources required

Reporting

Posters

Feedback from Teachers,
students & Parents

SLE

July 2021

Language and
framework developed
and shown to
leadership

•

•

Success Indicator Term 3
Embedded within
classroom teaching

•

•

•

Success Indicator Term 2
Framework poster in
classrooms to support
learning
Milestones and timescales

Language used on
presentations and in
classrooms
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Student Feedback: Key Transition stages
Year 11 Leavers 2020: Universal support

Universal Interventions (COVID)
How useful did you find the information from?
60.00%

50.00%

40.00%

30.00%

20.00%

10.00%

0.00%

1-1 Careers
Interviews

Application
Support

FIREFLY

Year 8 Choices

Excellent
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Good

L4L Careers
Information

Ok

Curriculum
Careers

Mock Interviews

Careers Fair

Poor
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COVID: Student feedback from CEIAG before and during Covid lockdown

Universal Interventions - Before and during COVID
60.00%

50.00%

40.00%

30.00%

20.00%

10.00%

0.00%

Excellent
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Good

Ok

Poor
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P16 Leavers 2020 feedback

How useful did you find the careers support?
70.00%

60.00%

50.00%

40.00%

30.00%

20.00%

10.00%

0.00%

1-1
Interventions

Mock
Interviews
(YR10)

Year 8 Options

Application
Support (YR11)
Excellent
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Careers Fair

Good

Ok

Careers
Information in
lessons

University
Application
Support

University
support
(Visits)

Careers
Information
(FIREFLY)

Poor
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Year 8 Choices 2021: student & Parent feedback

How useful was the information to support
your options? students
60.00%

How useful was the information to support
your childs options? Parents
80.00%
70.00%

50.00%

60.00%
40.00%

50.00%

30.00%

40.00%
30.00%

20.00%

20.00%
10.00%

0.00%

10.00%

L4L Information
Excellent
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Booklet
Good

Virtual Information
Ok

Poor

0.00%

L4L Information
Excellent

Booklet
Good

Virtual Information
Ok

Poor
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Monitoring & Evaluation
Monitoring Programme
Activity to be monitored
Year 10 Mock Interviews

Responsibility for monitoring
Careers Lead

Timing
Spring term

Year 8 Choices

Careers Lead
L4L Lead

Spring Term

Careers education as
part of L4L

Careers Lead

Focus all year

Carers Fair

Careers Lead
SLT

Spring term

Implementation
Careers leader present at the interviews.
Student voice
Interviewer’s feedback from questionnaire.
Student voice
Teacher feedback
Learning walks
Learning walks / Lesson observation
Student voice
Staff feedback
Student voice
Stall holder feedback
Careers leader present at Careers fair / SLT Learning walks

Evaluation Programme
Activity to be evaluated
Year 10 Mock Interviews

Responsibility for evaluation
Careers Lead

Timing
Spring term

Year 8 Choices

Careers Lead
L4L Lead
Careers Lead

Spring Term

Careers Lead
SLT

Spring term

Careers education as part of
L4L
Carers Fair
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Focus all year

Implementation
Student voice / questionnaire
Interviewer’s feedback from questionnaire.
Feedback to support future planning
Student voice questionnaire
Feedback to support future planning
Student voice / questionnaire
Staff feedback
Feedback to support future planning
Student voice / questionnaire
Stall holder feedback / questionnaire
Feedback to support future planning
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Provider Access Policy
Introduction
This policy statement sets out Minsthorpe Community College’s arrangements for managing the access of providers to pupils for the purposes of giving
them information about the provider’s education or training offer. This complies with the Academy’s legal obligations under Section 42B of the Education
Act 1997.
Student entitlement
Students in Years 7-13 are entitled:
• To find out about technical education qualifications and apprenticeships opportunities, as part of a careers programme which provides information
on the full range of education and training options available at each transition point.
• To hear from a range of local providers about the opportunities they offer, including technical education and apprenticeships – through options
evenings, assemblies and group discussions and taster events.
• To understand how to make applications for the full range of academic and technical courses.
Management of provider access requests
Procedure
A provider wishing to request access should contact: Tim Dowey – Careers Leader:
Telephone: (01977) 657600 / Email: tdowey@minsthorpe.cc
Opportunities for access
A number of events, integrated into the school careers programme, will offer providers an opportunity to come into school to speak to pupils and/or their
parents – please see Appendix 1: Annual Calendar of Events.
Please speak to our named Careers Co-ordinator to identify the most suitable opportunity for you. The Academy’s policy on safeguarding sets out the
approach to allowing providers into school as visitors to talk to our students. The Safeguarding Policy is available on our website http://minsthorpe.cc
Premises and facilities
The Academy will make the main hall, classrooms or private meeting rooms available for discussions between the provider and students, as appropriate to
the activity. We will also make available AV and other specialist equipment to support provider presentations. This will all be discussed and agreed in advance
of the visit with the Careers Lead. Providers are welcome to leave a copy of their prospectus or other relevant course literature with our Careers Lead who
will distribute the relevant information to pupils. The MAP office is available to all students.
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